
Just the Basics:  Tech Tips & Tricks for Improving Your Productivity

As easy as See Spot run.

AGENDA

1) Seeing What You Want to See:  Browsers

o Tabbed Browsing 

o Shortcut Keys

2)   Spotting What You Need, When You Need It:  Search Engines

o Narrow Your Search:  “”, AND, OR, NOT, ~ (synonyms)

o Special Kinds of Searches:  filetype, inurl, safesearch, site

o Special Search Engines:  books, images, multimedia, music, video

o Special Returns of Results:  clustered, visual

3) Running Word So It Works for You:  Shortcut Keys
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